	DONCASTER LINk – EXECUTIVE BOARD –  MEETING NOTES



Date:

21 April 2009
Time:

1pm
Venue:
Doncaster Business Innovation Centre
Present:

	Sheila Barnes (Chair)
	
	John Burke

	Joyce Parrott
	
	Rita Holdsworth

	Joanne Kelsall
	
	Dennis Shaw

	Jackie Lewis
	
	Paul Morton

	Debbie Osborne
	
	Glyn Jones

	Kay Kirk
	
	Richard Brocklehurst (LINk Host CEW)

	Jayne Bell (LINk Host Team Leader)
	
	Jan Higgins (LINk Host Administrator)


Apologies:
None
The following is purely to give the essence of the meeting.
Opening:

Sheila Barnes (Chair) opened the meeting at 1pm by welcoming all and introductions were made.   Sheila stated the code of conduct, asking if there were any declaration of interests (none were made) and stated there were no apologies made for members unable to attend.
· Item 5 – Roles and Responsibilities
Chair

Expressions of interest were requested from all members wishing to put their name forward for Chair.

	Expressions

Of Interest
	Votes

For
	Votes

Against
	Total
Abstains
	Elected

Member

	Sheila Barnes
	11
	0
	0
	Sheila Barnes


Vice Chair
It was suggested by Jackie Lewis and agreed by all, that on this occasion an organisation member would be selected.  Expressions of interest were requested from all members wishing to put their name forward for Vice Chair.

	Expressions

Of Interest
	Votes

For
	Votes

Against
	Total
Abstains
	Elected

Member

	Debbie Osborne
	10
	0
	1
	Debbie Osborne



Finance Officer
Expressions of interest were requested from all members wishing to put their name forward for Finance Officer to work with the Host on the Doncaster LINk finances.

	Expressions

Of Interest
	Votes

For
	Votes

Against
	Total

Abstains
	Elected

Member

	Dennis Shaw
	11
	0
	0
	Dennis Shaw



Information Officer

Expressions of interest were requested from all members wishing to put their name forward for Information Officer.
	Expressions

Of Interest
	Votes

For
	Votes

Against
	Total

Abstains
	Elected

Member

	Joyce Parrott
	11
	0
	0
	Joyce Parrott



Communications Officer
Expressions of interest were requested from all members wishing to put their name forward for Communications Officer.

	Expressions

Of Interest
	Votes

For
	Votes

Against
	Total

Abstains
	Elected

Member

	Glyn Jones
	11
	0
	0
	Glyn Jones



Training Officer
Expressions of interest were requested from all members wishing to put their name forward for Training Officer.

	Expressions

Of Interest
	Votes

For
	Votes

Against
	Total

Abstains
	Elected

Member

	Jackie Lewis
	11
	0
	0
	Jackie Lewis


Governance/Complaints Officer
Expressions of interest were requested from all members wishing to put their name forward for Governance/Complaints Officer.

	Expressions

Of Interest
	Votes

For
	Votes

Against
	Total

Abstains
	Elected

Member

	Rita Holdsworth
	3
	0
	1
	

	Joanne Kelsall
	5
	0
	1
	Joanne Kelsall


Dennis Shaw and Rita Holdsworth wanted it noting they would give their support to Joanne Kelsall as and when required.

No other roles were identified by the group as being required.

· Item 6 – Enter and View.
Identify Trainers.  A copy of Doncaster LINk Enter and View Policy November 2008 was issued to the group for them to take away, read and discuss at the next meeting.  The group were asked for volunteers who wished to attend a ‘Train the Trainer’ programme for enter and view.  Sheila Barnes and Jackie Lewis expressed an interest and all agreed for them to attend the training programme.
Action:
The Host to arrange for Sheila Barnes and Jackie Lewis to complete a CRB form and forward details of Train the Trainer.
Process to select authorised representatives.  The group discussed and agreed an initial figure of 6 representatives would be required.  This would be decided in greater detail at the next meeting.
· Item 7 – AGM and Annual Report.  The Host informed the group that the Carr House Centre had been booked for Thursday 25th June 2009 for the Doncaster LINk’s first annual general meeting.  The group agreed to book a buffet and drinks for 100 people at a cost of approximately £600.
All members agreed to the Host’s suggestion that Doncaster LINk members be actively involved in the arrangements for the annual general meeting.  Joyce Parrott, Dennis Shaw and Kay Kirk volunteered their services and will work closely with the Host.

Action:
A meeting to be arranged by the Host.
All members present agreed a sub-group needed to be formed to produce the annual report.  Jackie Lewis, Sheila Barnes and Rita Holdsworth volunteered and will produce the report.
Action:
A meeting to be arranged by the Host.
· Item 8 – Any Other Business.  The Host informed the group that a training course had been arranged regarding Skills for Community Development.  The training would take place once a week spread over an eight week period.  The group agreed for the training to commence Wednesday 3rd June 2009.  Confirmation would be given of attendees at a later date.
The Host issued information regarding training by Karen Foy asking the group to take away and look at with a view to booking a session in August 2009.

It was agreed that the Host and the Chair would attend the Healthier Doncaster Theme Board meeting scheduled for 20th May 2009 at St Catherines House Doncaster.

The Host asked for a volunteer to attend the quarterly meetings for Equality in Human Rights, the first being 20th May 2009, 12 noon at St Catherines House Doncaster.  John Burke volunteered to attend.
Jackie Lewis agreed to bring information to the next meeting regarding Training for Safeguarding Adults with a view to Doncaster LINk members attending.
Joyce Parrott asked if a letter could be sent requesting authorisation for her to attend Unplanned Care meetings on behalf of the Doncaster LINk.

Action:  Sheila Barnes to draft and forward to the Host.

John Burke informed the group that a Disability Awareness meeting was being held on Saturday 11th July 2008 anyone interested in attending should contact Jan Roidl.

Kay Kirk stated the Communications Group were putting together a newsletter and members were to contact her with any information that needed including.
· Item 9 – Next Executive Board Meeting.  The group agreed to hold the next Executive Board Meeting on Tuesday 19th May 2009.
Adjournment:

The meeting closed 2.45pm
Next Executive Board Meeting:

The next meeting will be on 19th May 2009 from 1pm to 3pm at DBIC.
Next Communications Group Meeting:
The next meeting will be on 28th April 2009 from 1pm to 3pm at the SYCIL.
Minutes submitted by:






Jan Higgins
Approved by:








Jayne Bell
The Doncaster LINk

Doncaster Business Innovation Centre

Unit 20 Ten Pound Walk

Doncaster

DN4 5HX

Tel:  

01302 554970

Typetalk:
01302 554970

Mobile:

07525 237735

Fax/Text:
01302 554996

Email:

doncaster.admin@carersfederation.co.uk
Website:
www.doncasterlink.co.uk
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