	DONCASTER LINk – EXECUTIVE BOARD –  MEETING NOTES



Date:

19 May 2009
Time:

1pm
Venue:
Doncaster Business Innovation Centre
Present:

	Sheila Barnes (Chair)
	
	John Burke

	Ninda Randhawa
	
	Rita Holdsworth

	Debbie Osborne
	
	Dennis Shaw

	Kay Kirk
	
	Paul Morton

	Jayne Bell (LINk Host Team Leader)
	
	Richard Brocklehurst (LINk Host CEW)

	Jan Higgins (LINk Host Administrator)
	
	


Apologies:
Glyn Jones, Joyce Parrott, Joanne Kelsall and Jackie Lewis.
The following is purely to give the essence of the meeting.
Opening:

Sheila Barnes (Chair) opened the meeting at 1.05pm by welcoming all and introductions were made.   Sheila stated the code of conduct and asked if there were any declaration of interests – none were made.
Sheila informed all that Jackie Lewis had put forward her resignation from the Executive Board due to pressure of work within her own organisation (MIND).  She stated if the board were in agreement to her ‘stepping down’ until August 2009 she would be happy to resume her commitment to the Doncaster LINk after that time.  All agreed to the suggestion that Jackie have leave of absence until 1st August 2009.
Action:
Host to contact Jackie mid-July to see whether she is in a position to resume her place on the Board.

A volunteer to take Jackie’s place as Training Officer was requested.  John

Burke put his name forward and all agreed to him becoming Training Officer 

on a permanent basis.
· Item 5 – Minutes from meeting 21st April 2009.  No corrections were noted.  Matters arising – Sheila Barnes drew notice to Item 6 on the Meeting Notes – Enter and View.  Sheila was unable to attend as she had other priorities and thanked Debbie Osborne for stepping in at short notice. She also informed all that Jackie Lewis was also unable to attend.
· Item 6 – Enter and View – Policy and selection of authorised representatives.  The group agreed the option for becoming a representative for Enter and View must be given to all members of the Doncaster LINk.  It was agreed representatives would be selected based on level of activity and person specification.

Action:
The Host to issue the Doncaster LINk Enter and View policy to all members, collate all expressions of interest and liaise with John Burke and Debbie Osborne.
· Item 7 – Training – Jackie Lewis.
Safeguarding Adults:  The Host informed the group that due to Jackie Lewis’ present situation, the information (date, time, venue of meeting etc) regarding ‘Safeguarding Adults’ had not been received.  John Burke stated he had all the relevant information and would forward to the Host for distribution.
Karen Foy Training:  Once all training for the Executive Board members has been completed there will be another training session given by Karen Foy.  The group need to decide what the training will consist of (what is considered the most beneficial to them) and this will be arranged.  The group agreed the training should take place on Wednesday 2nd September 2009 from 1pm to 4pm.
Action:
Host to agree the date and time with Karen Foy.

· Item 8 – Authorised Representatives.

Doncaster and Bassetlaw.  The group were reminded that an agreed representative for Doncaster and Bassetlaw needed selecting.  There were no expressions of interest and it was agreed by all to ask Joyce Parrott (who replaced Robert Denison on a temporary basis) if she would become the official representative upon her return from holiday.

Overview and Scrutiny.  The Host asked all present if they were agreeable to allowing John Plant to remain the Overview and Scrutiny representative.  A show of hands were given the result of which was unanimous – John would remain the representative.

RDASH.  It was noted that no reports had as yet been received from the representative for RDASH – Ruth O’Shea.

Action:
The Host to speak to Ruth to ask if she is happy to remain the representative for RDASH.

Item 9 on the Agenda Updates form Sub-Groups.

Dishcarge Procedure Group – Rita Holdsworth.  Please refer to

Summary Notes dated 6th May 2009.
GP Access Group – Sheila Barnes.  Please refer to Summary Notes 

Dated 7th May 2009.

Communications Group – Kay Kirk.  Please refer to Meeting Notes

Dated 28th April 2009.

AGM Group – Dennis Shaw.  Dennis apologised to the group as he 

was unable to attend the meeting scheduled for Monday 18th May 2009.  

Kay Kirk (who attended the meeting) issued an agenda to all members.  

Kay informed all she would be designing a flyer which would be 

submitted to the Host by 26th May 2009.  The cost of the flyers would be 

approximately £400.  Kay also stated an advert was to be placed in the

Doncaster Free Press at a cost of £600 to be placed week commencing 

18th June 2009.  The group agreed to the costs.
All agreed to ask Glyn Jones (Communications Officer) to meet with

Trax FM with a view to advertising the event.

Action:
The Host to arrange the printing of the flyers, submit an advert to press, prepare slides for the member’s presentation, distribute invites to database contacts and type letters of invitation to dignitaries.
Annual Report – Sheila Barnes.  Sheila issued a list of planned statement headings for the group to decide who will compose written information about each subject.  The final outcome was as follows to be submitted by Thursday 4th June 2009:

· Introduction and Structure Laying Foundations
S Barnes
· Membership






Host

· Consultations






K Kirk

N Randhawa

· Priorities







R Holdsworth

· Sub-Groups
GP Access




S Barnes

Discharge Procedure


R Holdsworth

Communications and Engagement
K Kirk
· Working in Partnership





S Barnes

· Training







D Osborne

J Burke

· Elections







J Plant

· Promoting and Raising Awareness of LINk

K Kirk

· Cross Boundary Working




S Barnes

· Feedback and Evaluation




Host

· Budget







Host

· Future Plans






All

· Thank You







S Barnes

· Item 10 on the Agenda – Any Other Business.
The Host stated a member needed selecting to represent the Doncaster LINk at North Trent Network Cardiac Care meetings and NHS Doncaster Vascular User Group.  No expressions of interest were noted but Paul Morton already attends meetings at both organisations.  Subsequently, the group agreed he would become the Doncaster LINk’s representative for both organisations.
Action:
Sheila Barnes to send a letter requesting Paul Morton be accepted as the official representative.

The Host informed the group and event was being held by NHS Doncaster ‘Modernising Medicine’ on 7th July 2009 from 12 noon to 4pm at Castle Park Rugby Club, Armthorpe Road, Doncaster and volunteers to attend were requested.  Debbie Osborne, Sheila Barnes and Dennis Shaw stated they may be able to attend.
Action:
The Host to send all relevant information to the volunteers.

The Host stated the 360° Evaluation had been completed by members and submitted to John Leask from Doncaster Metropolitan Borough Council.  The group were asked if they would like John to attend the next meeting to discuss the findings.  All agreed to John attending the next meeting.

Action:
The Host to liaise with John Leask when the date of the next meeting has been decided.
· Item 11 on the Agenda – Next Executive Board Meeting.  All members present agreed that all future meetings would take place the third Tuesday of each month the first of which would be held on Tuesday 21st July 2009 from 10am to 12 noon at the Doncaster Business Innovation Centre.
Adjournment:

The meeting closed 3pm
Next Executive Board Meeting:

The next meeting will be on 21st July 2009 from 10am to 12 noon at DBIC.
Next Communications Group Meeting:
The next meeting will be on 7th July 2009 from 1pm to 3pm at the Doncaster CVS.
Minutes submitted by:






Jan Higgins
Approved by:








Jayne Bell
The Doncaster LINk

Doncaster Business Innovation Centre

Unit 20 Ten Pound Walk

Doncaster

DN4 5HX

Tel:  

01302 554970

Typetalk:
01302 554970

Mobile:

07525 237735

Fax/Text:
01302 554996

Email:

doncaster.admin@carersfederation.co.uk
Website:
www.doncasterlink.co.uk
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