	DONCASTER LINk

COMMUNICATIONS AND ENGAGEMENT STRATEGY GROUP MEETING NOTES



Date:

28 September 2009
Time:

1pm
Venue:
Doncaster Business Innovation Centre
Present:

	Dorothy Head
	
	Eileen Wimbury

	Kay Kirk
	
	John Plant

	Deirdre Coward
	
	C Mary Jones

	Nick Andrews
	
	Deaf Interpreter

	Jayne Bell (LINk Host)
	
	Richard Brocklehurst (LINk Host)

	Jan Higgins (LINk Host)
	
	


Apologies:
None
The following is purely to give the essence of the meeting.
Opening:

Richard Brocklehurst opened the meeting by welcoming all and introductions were made.
· Item 2 – Terms of Reference.  The Host issued a draft copy of the Terms of Reference to all.
Action:
Any amendments to be returned to the Host by Friday 9th October 2009 to be presented at the next meeting.
· Item 3 – Existing Strategies.  The Host issued a copy of Doncaster LINk Communications Strategy to all to amend and return for the next meeting.
· Item 4 – Meeting Calendar.  The group agreed the following dates for the next two meetings:
Monday 26th October 2009 1pm to 3pm at DBIC
Monday 30th November 2009 1pm to 3pm at DBIC
· Item 5 – Any Other Business.
The Host informed the group that Karen Foy (Training Facilitator) would be asked to attend the next meeting to give training on how best to focus and market the LINk.
Action:
The Host to ask Karen attend on 26th October 2009, if unavailable to arrange for 30th November 2009.
Advertising.  The Host issued information regarding potential advertising.  The group to decide at the next meeting.  Kay Kirk requested a breakdown of advertising/results be made available at the next meeting along with a breakdown of memberships to date.
Website.  The Host informed all the Executive Board had agreed to pay £500 towards the cost of the website update with the Carers Federation paying £800.

Event Volunteers.  The Host requested volunteers for the Doncaster 50+ Older People’s Parliament event being held Tuesday 20th October 2009 at Dearne Valley Leisure Centre, Denaby from 10am – 2pm.  Eileen Wimbury and John Plant agreed to help out.
Survey.  The Host issued a survey to all for completion on behalf of Doncaster Community Health to be returned by the end of October 2009.
Adjournment:

The meeting closed 2pm.
Next Communications and Engagement Strategy Group Meeting:

The next meeting will be on 26th October 2009 from 1pm to 2pm at DBIC.
Minutes submitted by:




Jan Higgins
Approved by:






Jayne Bell
The Doncaster LINk

Doncaster Business Innovation Centre

Unit 20 Ten Pound Walk

Doncaster

DN4 5HX

Tel:  

01302 554970

Typetalk:
01302 554970

Mobile:

07525 237735

Fax/Text:
01302 554996

Email:

doncaster.admin@carersfederation.co.uk
Website:
www.doncasterlink.co.uk
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